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POSITION DESCRIPTION

Environmental Protection Specialist (GS-028-13)
Senior State Watersheds Coordinator

L INTRODUCTION

The incumbent serves as a Senior State Watersheds Coordinator within the Watersheds
Office, Water Division, EPA, San Francisco. The Watersheds Office is responsible for
nccelerating the restoration of impeired waters and the protection of aquatic ecosystems
through the implementation of Total Maximum Daily Loads (TMDLs) and watershed
plans. Qur responsibilitics include: (1) overseeing Stats Nonpoiat Source Programs
(CWA Section 319) and other CWA financial assistance programs; (2) fostering focused
walershed efforte; (3) utilizing a broad range of regulatory and non-regulatory programs
to achueve water quality results; (4) providing technical and program assistance to a wide
range of interests; and (5) documenting enviroamental results.

This position oversees all aspects of a State’s Nonpoint Sourcs (NPS) Program (CWA
Section 319) and includes additional leadership assignments that support the
implementation of core Clean Water Act functions, The incumbent hes direet
manapement responsibility and provides technical support 1o ensure that the State
develops and maintains a NPS program that meets and/or exceeds the requirements of the
Clean Water Act. The incumbent is recognized as having watershed planning expertise
necessary to advance watershed protection and restaration. The position requires working
with a high degree of independence in representing the Agency with the State and
watershed stakeholders, The incumbent conduets extensive outrezch and technical
assistance both within and outside the Regional Office. The position cuts across propram
bounderics and requires broad knowledge of Clezn Water Act and Safe Drinking Water
Act proprams. These activities involve highly complicated program issues and the
application of appropriate environmental statutes, implementing regulations, and policies.

II. MAJOR DUTIES AND RESPONSIBILITIES

This position encompasses a variety of duties which reflect the verious arcas of
respanstbilities for the Watersheds Office. This position focuses on the protection and
restaration of water quality related to nonpoint souree (WPS) pollution and functions as
the Regional lead for other core water quality protection and restoration pragrams, The
incumbent serves as senior environmental prolection specialist and manages a multitude
of complex, technically difficult, and/or palitically sensitive State and special
appropriation programs and prants.

The incumbent provides leadership and direction on NPS pollution contrals, water quality
protection and watershed manapement. The incumbent warks with EPA znd State
program stafl"and manapement on all issues related 10 the NPS Program, including
program development and implementation, EPA perfarmance measures, propram
performance and evaluation and budgetary decisions, The incumbent also works across
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various water quality progeams to restore impaired waters and protect aguatic
ccosysiems. The incumbent maintains pantnerships with agencies and rongovernmental
organizations to cnhance efforts to address niional and regional priorities,

ENVIRONMENTAL PROTECTION AND OVERSIGHT:

Provides expernt advice and assistance to State and others relating to the development,
implementatian and oversight of envirenmenta) protection plans and programs including
for CWA Section 319 — Nonpoint Source Pallution Centrol Program. Manages grant
agreements and is technical adviser for Section 319 and related programs and assistance
agreements; negofiates prant Agreements ind sisafintéd wirk plans; establishas T
performance and reporting measures on which 1o evaluate the grantee; conducts
assessments of grantee performance and works with senior manapemant where

" appropriste to address areas of concern; develops and analyzes related data including
funding history and environmental results; and prepares reports and bricfings related to
the development, implementation, and results for NPS pollution control and related
programs, :

INTERNAL CONTROLS

Establishes and maintains effective systems of CWA Section 319 - Noapoint Source
Pollution Contrel Program grant information tracking and administrative controls to
safepuard resources, assure the accuracy and reliability of its information, assere
adberence to applicable laws, repulations and policies, and promote operational economy
and efficiency. Provides leadership within EPA Region 9, with Headquarters and
exiernal partners to achieve results, ensure aceountability and enhance use of 3 various
EPA programs to restore and protect water quality. Providas advice to other States and
EPA colleagues to strengthen watershed protection and restaration sctivities.

PLANNING

Develops and implements plans, tools, and procedures for accomplishing organizational
goals and objectives. Proposes strategies and specific courses of action which appear
most promising to effectively achieve identified goals and objectives, Evaluates future
rends and identifies resources which will be necessary for fisture program
accomplishments. Utilizes emerging information technologies to promote watershed
pratection and restoration, and the implantation of NP8 practices. Identifies and evaluatss
prospective problem areas and proposes solutions and alternatives for circumventing or
surmounting such problems. Identifies and specifies requirements for progress reporting,
key evaluation points, milestones, intemal/external coordination, administrative support
and technical support.

POLICY DEVELOPMENT

Develops and evaluates national policy options. Formulates and administers plans and
policies to meet program objectives and’or meets with policy-makers and assists them in
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formulating policy in sensitive and difficult areas. Coordinates with EPA Region 9
offices and federal, state, and tribal agencies, 25 appropriate, in order to study, evaluate,
and implement alternative or supplemental measures and program options. Represents
the Agency at national, state and local meetings. Malntains technica) expertise in all
matters of the nonpoint source pellution, including manapement practices and policy.
Provides expertise to other Regional programs. Coordinates development of special
prajects to evaluale options or impacts of possible palicy directions and develops
schedules for evaluation of policy options.

PROGRAM MANAGEMENT

Plans and manages the CWA Section 319 - Noa-point Saurce Pollution Control Program.

Determines and specifies propram poals and objectives. Works elosely with senior
management at the State and local agencies to improve the prograin 1o ensure nedonal
objectives are met. Identifies resources necessary for accomplishing goals and
objectives. Proposes specific methods and approaches for program accomplishment.
Sets milestones, prepares schedules, and develops means of wracking and evaluating
program operation and accomplishments. Assesses the eppropriateness of program
dircction and determines the need for redirection of program efforts. Adjusts schedules,
milestones and resources os necessary in order to accommadate changes in agency
priorities, objectives, and policy. Coordinates program aetivities with ather EPA
organizations and programs, and with other federal, state, tribal and local apencies, as
appropriate,

M. FACTOR _E"-"ALIJAT[ﬂN STATEMENT (FES) FACTORS

1. KNOWLEDGE REQUIRED BY THE POSITION
Mastery of the principles, prectices, and theories of grants management and EPA
grant guidelines and regulations 1o serve as an authority in identifying, defining, and
resolving critical problems in the design of grante/Performance Partnership Grants
(PPGs) and applying new developments in making decisions and recommendations
which significantly change, interpret, or develop important grant relationships
between EPA and tribes.

Mestery of all statutes, regulations and policies applicable to the Nonpoint Source
Program, and all principles relating to implementation of CWA 319 requirements, in
order to serve s an authority in identifying, defining and resolving critical problems
and applying new develapments in makings decisions and recommendations to States
which will ensure the Jong-term vicibility and affectiveness of foderal funds

OTHER KNOWLEDGE AND SKILLS REQUIRED

a. Understanding of basic water and watershed ecology, ecolopical functions and
watershed planning.

b. Excellent oral and written communication skills needed to coordinate with peers
within the office an various projects participate in outreach efforts to States and

ol
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others; provide training to peers and states, and work with EPA HOQ and federal,
state and local agencies.

¢ Knowledpe of Clean Water Act (CWA) and Safe Drinking Water Act programs
and grants with emphasis on protecting and restoring waters impaired by nonpoint
source pollution.

d. Demonstrated enalytical skills required for assessment of problems, project
dsm]‘ gn, compilation and analysis of information, and design of new programs and
loals, .

e. High level of computer literacy with ahility to utilize emerging information
technologies to assemble and display environmental information.

- SUPERVISORY CONTROLS

The employee works under minimal supervision with assignments given in terms of
the peneral emphasis arsa, overall poals, and availeble resources, The emplayee, in
consultation with the supervisor, develops general objectives, projects, work to be
done, and deadlines. The employee, having acquired expertise in a specialty, is
responsible for planning and executing assignments, selecting appropriate techniques
and methodology, and determining epproach ta be taken, The employee is expected
to resolve mast of the conflicts that arise and coardinate work with others ns
necessary. The employee interprets and applies program policy and keeps the
supervisar informed of progress, potentielly controversial problems of concern, or
matters having far-reaching complications. Completad work is reviewed for general
adequacy in meeting program or project objectives, expected results, and
compatibility with ather wark.

. QUIDELINES : ;

Guidelines are generally broad and nonspecific. Employee is required 10 use
resourcefulness and perception hased on experienced judgment to deviate from or
extend traditional practices, methods and technigues; 1o adapt general guidanee; or ta
resolve situntions where precedents are not available or appropriate,

. COMPLEXITY

Assignments include o broad range of dutics involving substantial depth and breadth,
numerous interrelationships, many complex features or variables, and often new
theories or methodologies; invelve synthesizing national goals, abjectives, and
prionties into regional applications; or involve developing materials to supplement
and interpret EPA HQ guidelines. The work requires originating new techniques,
establithing eriteria or developing new information.

. SCOPE AND EFFECT ;

The purpose of the wark is to-serve as a technical authority £nd to provide the
puidance and leadership wo develop cssentially new or significamly improved
techniques in order to devise solutions to problems that may involve delicate
coardination negotiation of major consequence. Efforts affect policy or other
decisions, the work of other technical autharities, or major aspects of EPA programs.

S I |
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6. PURPOSE AND CONTACT '
Contacts are for purposes of collecting and exchanging infonmation, providing
consultation on problems, defending the propased approaches, nepotinting settlement
of differences and resolving problem areas or controversial issues.

7. PHYSICAL DEMANDS
The work is primarily sedentary in nature.

E. WORK ENVIRONMENT
Work is generally performed in an office environment with some ravel 1o attend
meetings, trainings, or conferences. Some field visits may also be necessary.
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